REFRODUCTION AND DISTRIBUTION

Use this subject for correspondence and supporting material relating to printing, binding,

engraving, duplicating, reproduction, and distribution services

-

Disposal Authority:
Job No. NC1-310-80-2

RETENT1OM
OFFICE OF PRIAARY RESPOMSISILITY  AIL OTHER OFFICES

CODE TITLE DESCRIPTLON
REP REPRODUCTION AND DISTRIBUTION Use for policies and procedures (Item 90} {Item 90)
covering all ilvems included under Destroy when 3 years old or when Deatroy when 3 years old or when
this primary subject. superseded or obsolete, whichever superseded or obsolete, whichever
im later. is sooner.
1 Copler Management (Item 158a) (Item 158b)
Records Managesent Offlces: Destroy when 1 year old.
Destroy when 6 years old.
1-1 Inventories (GRS 3, Item 10a) (cRS 3, Lrem 10a)
Destroy 2 years after next inven- Destroy 2 years after next inven-
tory im completed. tory 18 completed.
2 Mailing Listas Correspondence, request forms, and (Item 94b) (Ttem 94b)
other records relating to changes in Deatroy when appropriate actiom Destroy when appropriate action
mailing lists. has been taken. has been taken.
1-1 Addresses and Malling Liste (Item 94a) (Item F4a)
Deatroy when revised or obsolete. Destroy when revised or obsolete.
] Reporta-Statistics Une for reports, studies, surveys, Retentlon periods vary according Retention periods vary according
progress reports, and significant to type of report. See Records to type of report. See Hecorda
accomplislment reports. Control Schedule or contact REMD Control Schedule or contact RMO
for specific disposal information. for apecific dieposal Information.
3-1 Report to Jolnt Committee (Item 93a) (Item 93b)
on Printing Office preparing report: Destroy Destroy 1 year after date of
when 3 years old. TepoTL.
] Requisitions See Itens 91 and 95, Records See Items 91 and 95f, Records

(Came £ile 1f volume warrauts)}

Control Schedule, for specific
disposal Informatlon.

Control Schedule, for speciflie
disposal information.

1)



: SRR RETENTION
e TITiE = T DESCRIPTION  OFFICE OF VRIWARY EEGPONSIBILITY AL OTWER OFFICES
RES Besearch
1 ARS Research Project Statements
2 Breeding Progran
2-1 Gematic Stock Collections
=2 Variety Releases Notlce
3 Feed Wutrient Data Bank
4 Hational Clonal Sermplase Reposltories
(MCGR)
5 Hational Cotton Variety Testing Frogram
{HCVTE)
& Hational Plant Germplasm Syatem (HPGS)
7 "Pen Pals"
] hesearch - General-Baslc [o-louse Tuost
Support - FDA Heeds Gov't. U.E,
Industry Roles - Public
9 Research - Sensltive Subjects - DHA

Research - Subjert {Cage f:.lsa)

Apparagus Wilt and Cherry Tree
Deciine

Bee Mites
Baef Grading T.:-rument
Blologleal Contoal
Bioregulation
Blotechnology Research
Carbon Dioxidc
Controlled Traffic Ressarch




